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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: 12
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Doug Thompson
	SUPERVISOR'S CLASS: HEP Operations Superintendent
	personnel analyst: Kim De Mille
	personnel date: 4/28/11
	PERCENT OF TIME: 











40%








20%


	activity: POSITION SUMMARY
Under general direction of the Hydroelectric Plant Operations Superintendent and with functional guidance from the Chief Field Division, DWR and  State Water Project Security Officer, plan, organize, and supervise the Delta Field Division Security Infrastructure Program.  This is a 24 month rotation.

ESSENTIAL FUNCTIONS 
This position requires that the incumbent work cooperatively with others, maintain regular, consistent, predictable attendance and exercise good judgement.

The specific essential duties are: 

Recommend, design, review, and analyze comprehensive security system designs, and work with O&M Headquarters and Field Divisions to implement necessary security measures to protect employees, the public, services, and SWP facilities and equipment; implement existing and new Security Policies and Procedures, modify existing operational procedures to reflect security enhancements; plan, schedule, and implement new and enhanced security systems within the field division; establish the level of access of State and public personnel to SWP facilities; functional oversight of security guards and operational personnel on all things security related; approve the issuance of ID Cards/entry devices and monitor to ensure proper security measures are followed. 

Conduct local inspections of field division power plants, pumping plants, aqueduct, levees/dams, outlet works, buildings and grounds, and other facilities.  Review, oversee, and provide technical assistance for alterations and improvements to existing SWP building facilities in the Aqueduct, dams, outlet works, radial gates, and appurtenant structures to ensure security measures are followed.  Inspect facilities that have been altered, planned to be altered, or have suffered damage due to an event such as an earthquake or fire to ensure the SWP Security Infrastructure Program has not been compromised.                                                                                                                                                                                             
	classification: Chief Hydroelectric Plant Operator 
	appointee: Vacant
	dwr position number: 2330-6461-501
	sap personnel no: 
	sap position number: 50028031
	division: O&M/Delta Field Division/Operations Branch
	mcr: 1
	percent 2: 20%





10%




10%
	activity2: Meet, consult, and provide technical advice to Field Division supervisors on a regular basis to discuss and resolve SWP security issues.  Coordinate the development and updating of the Field Division's SWP Emergency Action Plan and/or other security exercises.  Communicate and work with local, State, and federal law enforcement agencies to develop and maintain good working relationships and inform them of SWP facilities and security infrastructure.  Represent the field division at public meetings with respect to the SWP Security Program.

Assist in the development of a security training program and conduct training for field division employees on:  security of the State Water Project; division and field division security policies and procedures; maintaining a safe working environment; and employee personal safety and crime awareness and prevention.

Coordinate activities with the SWP Security Officer to ensure field division compliance with division wide security policies, standards, and requirements.   Under the direction of the State Water Project Security Officer, disseminate security threat level information to appropriate field division staff, along with coordinating the action plan to address and resolve security issues.

This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including preforming fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies. This position may also serve in one of the sections as established in the Incident Command System to assist the Department in preforming its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders. 

SPECIAL REQUIREMENTS
Must possess strong leadership skills; effectively communicate both orally and in writing; evaluate situations, exercise good judgement, and take appropriate action to ensure the security of the SWP; handle difficult situations effectively; identify practical solutions; and act independently.

This position requires the incumbent be physically able to conduct field inspections of SWP facilities, including climbing ladders and stairs; entering pipelines, tunnels, and galleries; walking throughout power and pumping plants; and inspecting dams and their appurtenant structures with respect to security.  

The incumbent in this position must be available to work outside normal business hours.  

Travel, including overnight, is required.  

Must have a valid California Class C license as incumbent will be required to operate automotive vehicles on public roadways as travel to remote areas within the field division is necessary to perform the requirements of this position.
	supervisor name: Doug Thompson
	employee name: Vacant


